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I. MUC PICH VA PHAM VI CUA TAI LIEU
1. Muc dich
Tai liéu nay duoc xay dung nham muyc dich hudéng dan ngudi ding:

- St dung céc chirc ndng cap nhat, cong khai; ra soat, xay dung phuong an
don gian hoa TTHC noi bo trén cac hé thong (Co sé dit lidu quic gia vé thii tuc
hanh chinh va Hé thong théng tin bdo cdo ciia Vin phong Chinh phii);

- St dung cac chirc nang quan tri Hé thong (phan quyén thuc hién céc
nhiém vu).

2. Pdi twong trién khai

- Cac bo, co quan ngang b va cac co quan, don vi truc thudc.

- Uy ban nhan dan tinh, thanh phd truc thudc Trung wong va cac co quan,
don vi tryc thudc (cdc so, ban, nganh);

II. HUONG DAN THUC HIEN

1. Chirc nang cap nhat, cong khai TTHC ngi b0
1.1. Piang nhap hé thong
Buwéc 1: Nguoi dung truy cap vao hé thdng Co sé dir liéu TTHC theo dudng

dan: https://csdl.dichvucong.gov.vn/, chon chitc ning Ding nhap véi

VNConnect. Hé thong chuyén sang giao dién diang nhap bing VNConnect cta

Cong dich vu cong quoc gia, nhu sau:

O

Buéc 2: Nguoi dung cung cap cac thong tin dang nhap theo CMT/CCCD:


https://csdl.dichvucong.gov.vn/

hién thi tir hé thong

STT Tén trwomng Mo ta Vidu
1 | Tén dang nhap S6 CMT/CCCD CMT/CCCD
) Nhéap mat khéu dang nhap H¢
2 | Mat khau , o
thong tuong g véi tai khoan
Nhéap mi xac thuc gibng voi ma .
3 Nhép ma xac thuc zp4hli

Céc hinh thuc dang nhap theo USB ky s6 va Sim ky s6 theo huéng dan tir
Cong dich vu cong quéc gia.

* Truwong hop chua co tai khoan

Nguoi dung can dang ky tai khoan truy cdp Hé théng: An nat Ping ky. Hé
thng s& chuyén sang dia chi dang ky ctua Cong dich vu cong qudc gia. Sau khi
dang ky xong, ngudi dung lién hé voi dau moi quan tri ctia don vi dé yéu cau phan

quyén

1.2. Cép nhit quyét dinh cong bé va TTHC

1.2.1. Thém méi quyét dinh cong bo va TTHC

Bude 1: Tai giao dién co so dit li¢u thu tuc hénl,l chinh, ngu(‘yi, dung chon
muc Thu tuc hanh chinh ndi bo, sau d6 chon Thém quyét dinh cong boé va TTHC.

Buwéc 2: Nguoi dung nhép cac thong tin cua guyét dinh cong bd/ chon
Luu dé luu thong tin quyét dinh cong bo trén hé thong.

% Thi tyc hanh chinh
% Danh muc DVC

Ll Thang ké

[ quén tri danh mye

%5 Thi tyc hanh chinh ndi ba
Thém QDCB va TTHC
Danh sach QBCB
Danh sach TTHC

Danh séch TTHC lién théng

| "€ Thang bao: fih chinh), xin thang béo d& cac dia phuong c&p nhét lai dia gidi hanh chinh theo quy dinh. Tran trong théng bao! Moi virdng mac xin lién hé : Nguyén Manh Cung - dién tho.

Trang chi  Thém QBCB va TTHC

Thém QDCB & TTHC

Quyét dinh cong bs

58 quyét dinh Ngay quyét dinh
123/QD-BKHBT 15/09/2023
Linh vue
Quén Iy d8u tw céng
Trich yéu
Quy8t dinh céing b6 thii tuc hanh chinh ni b trong hé théng hanh chinh nhé nuée thuse pham vi chire néng quén If cia Ba K& hoach va Dau tu
File dinh kém

CHON FILE (Dung lugng 18 tin khang Vot qué 20M va thude cde dinh dang sau doe, .docx, pdf)

Sau khi thém méi thanh cong quyét dinh cong bd, man hinh s& hién thi
thong tin cac TTHC can thém mai, stra d61/bo sung, bai bo:




Thém mdi TTHC Stra doi/ Bo sung Bai bo

Buée 3: Nguoi dung chon Thém méi TTHC/Thém TTHC dé thuc hién tao
moi 1 TTHC.

Budc 4: Nhap thong tin TTHC

Thém méi thi tuc hanh chinh
S8 quyé&t dinh | Xem chi tigt Ngay quyét dinh Ma thi tue hanh ehinh
1234/0B-BKHDT 23/08/2023

Tén thd tuc hanh chinh

Cap thue hign

CapBo Cap Tinh Cap Huyén Cap Xa Co quan khac Chura xéc dinh

Loai TTHC

Chon loai TTHC
Linh vuc

Chon linh virc

Trinh tu thuc hién

Danh séch trinh tu thyc hién

+ Thém trinh ty

Céch thae thuc hién

Thai han gidi quyst Phi, [& phi

- Tén TTHC: Nhap tén TTHC

- Cép thue hign: Chon cip thyc hién tuong tng

- Logi TTHC: Chon loai TTHC, theo d6 nguoi dung chon 1 trong 2 loai
TTHC ndi bo:

+ TTHC do trung wong quy dinh: La TTHC ndi bd gitra cac co quan hanh
chinh nha nudc (nhom A);

+ TTHC c!o b0, co quan, dia phuong quy dinh: TTHC ndi bd trong bo, co
quan, UBND cap tinh (nhoém B).

- Linh vuwe: Chon linh vuc TTHC

- Trinh tw thwe hién: Nhap trinh ty thyc hién cua TTHC bang cach nhan
thém

+ Trong truong hop trinh ty thuc hién khong chia thanh cac truong hop thuc
hién theo cac ddi twong thue hién khac nhau (vi du: trinh ty thuc hién dbi véi ca
nhan; trinh ty thue hién dbi véi to chc,...) thi thue hién thém mdot 1an va khong
nhédp ndi dung vao 6 Truong hop.



Trinh tu thuc hién

Trudng hop

Trinh tu *

Bude 1: Trude ngay 30 thang 6 ndm thir tu cla ké hoach dau tu céng trung han giai doan trudc, Bé K& hoach va Dau tu xay dung, trinh Thu
tudng Chinh phu phé duyét dinh hudng, tiéu chi phan bé mire vén dau tu céng trung han du kién cho cac b, co quan trung uong va dia |}
phuong.

Bude 2: Trude ngay 31 thang 7 ndm thir tu cla ké hoach dau tu céng trung han giai doan trude, Thi tudng Chinh phi ban hanh chi thi vé
viéc 1ap k& hoach dau tu cong trung han giai doan sau véi tong murc von dau tu cong du kién bang téng mire vén dau tu céng cua ké (]
hoach dau tu cong trung han giai doan trudce, thong bao téng mure vén dau tu cong du kién cla cac b, co quan trung vong va dia phuong

Budce 3: Trude ngay 15 thang 8 ndm thir tu cla ké hoach dau tu céng trung han giai doan trudc, Bé K& hoach va Dau tu hudng dan cac bd, co
quan trung wong va dia phuong vé muc tiéu, yéu cau, ndi dung, thoi gian, tigén do lap ké hoach dau tu cong trung han. ]

Budc 4: Can ctr quy dinh cda Thu tudng Chinh phu, hudng dan cla Bé K& hoach va Dau tu, céac bd, co quan trung uong c¢é trach nhiém:
a) Giao co quan chuyén mén quan ly dau tu céng hudng dén lap ké hoach déu tu cong trung han; 0]
b) Giao co quan, don vi truc thude sir dung v8n dau tu cong 1ap k& hoach dau tu ¢dng trung han giai doan sau trong pham vi nhiém vu

+ Trong truong hop trinh ty thyc hién chia thanh nhiéu truong hop khac nhau
(vi du: trinh tu thuc hién d6i voi ca nhan; trinh ty thuc hién d6i véi t6 chuc,...) -> Lua
chon mdi 1an “Thém” s& 1a 1 trudng hop.

Chon Luu dé luu thong tin trinh ty thyc hién.

Trinh tu thuc hién

Truang hop

Truéng hop 1

Trinh tu *

Bude 1: Trude ngay 30 thang 6 ndm thir tu cla k& hoach dau tu cong trung han giai doan trudc, Bd K& hoach va Dau tu xay dung, trinh Tha
tuéng Chinh phi phé duyét dinh hudng, tiéu chi phan b mirc vén dau tu céng trung han du kién cho cac b, co quan trung vong va dia 0}
phuong.

Budc 2: Truge ngay 31 thang 7 nam thi tu cua ké hoach dau tu cong trung han giai doan trude, Thi tuégng Chinh phi ban hanh chi thj vé
viéc lap k& hoach dau tu cong trung han giai doan sau vdi tdng mire vén déau tu cong du ki€n bang tdng murc vén déau tu cng clia ké W
hoach dau tu ¢éng trung han giai doan trudc, théng bao t8ng mirc vén dau tu céng du kign clia céc bd, co quan trung uong va dia phuong

Buéc 3: Trudc ngay 15 thang 8 ndm thir tu cia ké hoach dau tv cdng trung han giai doan trudc, B K€ hoach va Dau tu huéng dan céc bd, co
quan trung uong va dia phuong vé muc tiéu, yéu cdu, ngi dung, thai gian, tién do lap k& hoach dau tu céng trung han. W

Budc 4: Cén cir quy dinh cia Thd tudng Chinh phd, hudng dén cia Bo K& hoach va Dau tu, cdc b, co quan trung vong ¢6 trach nhiém:
a) Giao co quan chuyén mén quan ly dau tu cong huéng dan 1ap k€ hoach dau tu cong trung han; Ty
b) Giao co quan, don vi truc thudc sir dung v8n dau tu céng lap k€ hoach dau tu céng trung han giai doan sau trong pham vi nhiém vu

Budic 5: Can el quy dinh ctia Thii tudng Chinh phi, hudng dan clia B K& hoach va Biau tu, Uy ban nhan dan eap tinh c6 trach nhiém:
a) Hudng dén cho cdc co quan, don vi & dia phuong lap k& hoach dau tu céng trung han giai doan sau; W
b) Giao co quan, don vj sir dung v&n dau tu cong 6 chirc lap, tham dinh ké hoach dau tu céng trung han giai doan sau trong pham vi

+ Céch thirc thue hi¢n: Tiy vao TTHC dé lya chon 1 hofic nhiéu cach thirc
thuc hi¢n ctia hé thong 1a: Tryc ti€p, Nop truc tuyén, NOp qua buu chinh...

Dé thuc hién thém 1 cach thirc thuc hién, nguoi dung chon Stra tai 1 cach thuc
thuc hién:



Man hinh hién thi:

Cach thirc thuc hién *

I T T T S R
Truc tigp ﬁ E m
True tuygn ﬁ E 'm
N&p qua buu chinh edng ich 30 Ngay lam vige 30 (ba muuoi) ngay lam viée, k& tir ngay nhan duoc hé so hap & ﬁ E 'm

NGp qua buu chinh cong ich
Thai han gidi quyét *
30 Ngay lam viéc xv
Mé ta
30 (ba mugi) ngay lam viée, k& tir ngay nhan dugc hd so hop 18
P
Phi, 1& phi
Loai Gia tri Loai tien Vin ban Mo ta
Phi M 20000 Dongx ¥ % Binh kém Phi thuc hién =}
L& phi - Béngx ¥ % Dinh kém i
+ Thém
+ Thém

Vi truong hop thoi gian thuc hién, phi, 1€ phi thyc hién khong chia thanh cac
truong hop nho thi chi nhap 1 lan.

Trong trudng hop chia thanh nhiéu trudong hop khac nhau ngudi ding sé lya
chon Thém & man hinh va nhap tuong tu




Théi han gidi quyét *
30 Mgay lam viéc ® T
M ta

30 (ba muoi) ngay lam viéc, ké tir ngay nhan dugc hd sohop 1é

Phi, 12 phi

Loai Gid tri Loai tién Van ban Mb ta

+ Thém

Théi han gidi quyét *
Gid x T

M& ta

Phi, 12 phi
Loai Gid tri Loai tién Vin ban M ta

+ Thém

Nhéap xong thyc hi¢n Luu dé cap nhat vao hé théng.

th'l y: V&1 truong hop cach thire thue hién tuong tu nhau ¢ cd 3 cach: Truc tiép,
tryc tuyén, qua buu chinh cong ich thi chi nhap 1 trudng hop sau do6 thuc hién sao chep
xuong cac truong hop con lai:

Cach thic thyc hién™  inh thifc np Théi han gidi quyét Phi, & phi M5 ta

Khéng qua 15 ngay (khdng ké thai

Phi 15000 Bng gian x4c dinh va thuc hién nghia vu tai
L& phi: 5000 Béng chinh)

Truc tiép = @g

Khéng qua 20 ngay (khang ké thai
20 Ngay lam viéc gian xac dinh va thuc hién nghia vu tai
chinh)

15 Ngay

Mop truc tuyén = 7 %

NEp qua buu chinh

cong ich @ x

Man hinh hién thj thong bao :

10.159.10.84:8080 says

Ban c6 chic chan mudn sao chép dif lidu cho tat ca cic dong?




Xac nhan Ok dé chap nhan viéc sao chép xudng cac cach thic con lai.

Truong hop can x6a 1 cach thirc thuc hién, ngudi dung chon nit xda trén man
hinh hién thi ciia phuong thirc day va xac nhan viéc xoa:

Cach thie thuc hién *

I == T = = -

True tigp 30 Ngay lam viéc 30 (ba muoi) ngay lam viée, ke tir ngay nhan duge ho sohop 1§ £ 0w
True tuyén 30 Ngay lam viéc 30 (ba murei) ngay lam viée, k& tir ngay nhan duoe ho so hop (& Z 0 ET
Nép qua buru chinh cong ich 30 Ngay lam viéc 30 (ba muei) ngay lam viée, k& tir ngay nhan duoc hd so hop 18 f [t T

+ Thanh phdn hé so: Cho phép ngudi dung nhip nhiéu truong hop khac nhau,
mdi truong hop s& nhap duoc cac thanh phan hd so khac nhau.

Trong truong hop chi ¢6 1 trudng hop véi nhiéu thanh phan ho so khac nhau,
nguoi dung thyc hién chon [Thém]

Thanh ph#n ho so *
Danh séch thanh phan h6 so

+ Thém thanh phéan hé so

Man hinh hién thi noi dung:

Thanh phan ho so

Trudng hop Chon gidy t& *
Cheon giay to
Tén gidy to * Ban chinh Bansao Mau don, to khai K&t qua thay thé
Totrinh cia Chinh pha 1 0 % Dinh kem Chon k&t qua thay theé
Bdo cdo deé xuat chi truong dau tu dai vdi chuong trinh muc tiéu qudc gia, 1 0 % Dinh kém Chon két qué thay thé
Bao cdo thdm dinh cua Hoi deng thdm dinh nha nudc 1 0 % Dinh kem Chon két qua thay thé
+ Thém

Lua chon cac loai gidy td trong kho gidy td twong tmg, sau d6 nhap sé ban chinh
hoic sd ban sao khi ndp theo yéu cau.

Néu gidy to chua c6 trong kho thi nguoi dung c6 thé chon [Thém] dé nhap thong
tin gidy to con thiéu.

Nhap tén gidy to, s6 ban chinh, s6 ban sao, dinh kém file biéu miu tuong Gmg ctia
gidy to.

Thuc hién chon Luu dé cip nhat gidy to

Dbi v6i TTHC, thanh phan hd so duge quy dinh véi nhiéu truong hop khac thi
g v6i mdi truong hop s& nhan nat “Thém”, nhap tén trudng hop vao 6 “Trudng hop”.
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- Doi twong thwe hign: Nguoi dung chon d6i twong thue hién cho TTHC.

Trong truong hop can mo ta cu thé, ro rang hon vé doi tuong thuc hién thi co
thé nhap thém vao truong mo ta ddi tuong thuc hién.

- Co quan thue hién: Chon co quan thyc hién cu thé cho TTHC nay.

Trong truong hop can ghi chi tiét co quan thyc hién c6 thé nhap thém ¢ trudng
mo ta co quan thuc hi¢n.

- Co quan tham quyén: Tuong ty nhu co quan thuc hién.

- Dia chi tiép nhdn hé so: Nhap chi tiét noi tiép nhan ho so.

- Co quan dwoc iiy quyén: Chon co quan duoc iy quyén.

- Co quan phéi hop: Chon co quan phdi hop.

- Két qua thwe hign: Chon két qua thyc hién trong danh sach danh muyc két qua
thuc hién.

Truong hop két qua thyc hién chua c6, chon[thém)] dé bo sung luén két qua
thyc hién tai man hinh nhap liéu.

K&t qua thuc hién
M3 tai liéu Loai tai liéu Tén két qua Tép dinh kém

Ta khai N vin ban chap nhan | % Dinh kém

- Can cw phap ly: Lua chon cac can ct phap 1y trong danh sach danh muc can
ctr phap ly. Trong trudng hop chua c6 trong danh sach nguoi dung chon [Thém can ctr
phap ly] dé tim ki€ém cén ctt phép 1y:

Can ctr phap ly

S4 higu/Trich yéu/Co quan ban hanh

|

Trong trudng hop khéng tim th3y van ban quy pham phap lut lién quan d& nghi Quy Co quan vui lang lién hé: Phong Thang tin dién 1 - Cuc Cong nghé théng tin - B& Tu phdp - Bién thoai:

02462739718 - Thu dién tl csdlggpl@moj.gov.vn

Nhép thong tin tim kiém van ban => Chon tim kiém
Hién thi van ban tim kiém duoc => Chon van ban tuong g => Chon [Luu]

Trong trudng hop cin cr phap 1y khong tim thay trong hé théng quy pham phap
luat thi nguoi dung s& vao Danh muc Can ct phap 1y dé thém vao.
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E Danh mycove Trangchii / Can cif phép If
it Thong ks Danh muc cén cir phap ly
=] Quan trj danh myc Tim kiém
(Ehara Ten van ban
Caquan
S8 van ban Tinh trang Chon tinh trang
Ketqua
Céin o phip i Ngay ban hanh Ngay hiéu luc
Thénh phan hs so TiM KIEM
Nguii diing
52 Thi tuc hanh chinh ngi bg A ey 21 556 ket qua I:> +THEM MOI
Tén viin bin Dja chi truy cp Tinh trang Thao tic
1 &
S8 hangméitrang 10 ~ « - 2(3|4|s

- Yéu cdu, diéu kién thuwe hi¢n: Nhap yéu cau diéu kién cua TTHC.

- Tir khéa: Nhap tir khoa hd trg tim kiém nhanh, tim kiém theo tén thong dung
trén cong dich vu cong quéc gia (néu co), vi du: “S6 do” 1a tén thuong goi cua Gidy
ching nhan quyén sir dung dat, ...

Thuc hién chon Luu dé cap nhat TTHC dang thém vao h¢ théng

1.2.2. Cap nhat TTHC dwoc sira doi/bo sung

Buwéc 1: Tai Chi tiét quyét dinh cong bd -> Chon tab “Stra d6i/ bd sung” man hinh
hién thi:

| € Théng bao: Hé théng CSDL TTHC cho phép lua chon va tich hep tu déng vbappl cho TTHC, tir ngay 16/03/2020. Trén trong thdng béc! Moi vudng mée xin ién hé : Nguyén Manh Cut

Trangchl / Thém QBCB va TTHC

Thém QDCB & TTHC

T o [ cooew ]

Quyét dinh céng b3 Thém méi TTHC Sira d6i/ B3 sung Béi bo

Tim kiém

Danh sach thi tuc hanh chinh stra d3i/ b8 sung

\hdp m& TTHC/ Tén TTHC TiM KIEM

I S S T T

Khang tim thay ket qua phis hop

S3hangmditrang| 10 v

Budére 2: Dé thém 1 TTHC vao danh sach Sira d6i/bd sung -> Chon TTHC:

Nguoi dung tim kiém thong tin TTHC thong qua: tén TTHC hodc Ma TTHC dé
tim kiém/Chon TTHC cn sira d6i bd sung va click [Chon] dé luu vao danh sach sira
d6i bo sung.
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CHON TTHC sUA pOl/ BO SUNG

Tim thay 1 két qua

n MaTTHC Tén TTHC Co quan thyc hién Cap thyuc hién

1 5.000008 Téng hop, trinh cdpcd  Quén ly T8 chire (khéng Bé, ban, nganh, doan thé CapBo
tham quyén phé duyét  dau tuw bao gom doanh Trung wong, tinh, thanh phd
k& hoach dau tu cong cong nghiép, HTX) truc thuoe Trung uong
trung han

86 hang méitrang 10 ~

PONG CHON

Budce 3: Nguoi dung thuc hién sﬁraﬁéiqbé sung TTHC bang cach chon nat stra trén
TTHC trong man hinh danh sach stra doi bo sung:

Trang chd Thém QDCB va TTHC

Quyét dinh cdng bé Thém méi TTHC Stra d&i/ B sung Bai bé

Tim kiém

Danh sach thi tue hanh chinh sira d&i/ bé sung

Tim thay 1 k&t qua

+ CHDN TTHC
Ma TTHC Tén TTHC Linh vye D6i tugng Ca quan thyc hién Cép thye hngn
1 5.000008 Téng hep, tiinh cap cd Quan Iy T8 chire (khéng B®, ban, nganh, doan thé Cip B
tham quyzn phé duyét dau v bao gom doanh Trung wong, tinh, thanh phd
k& hoach déu tu cong cbng nghiép, HTX) trye thuge Trung uong
trung han

Ahinn mAitrana 10~

Viéc stra d6i bd sung TTHC sé ra giao dién twong ty nhu thém méi dé nguoi dung
cap nhat lai dir li¢u.

* Trong truong hop léy sai TTHC trong danh sach thi ngudi dung c6 thé chon
nut [x6a] trong danh sach dé€ bo ra khai.

1.2.3. Cap nhat TTHC dwgc bai bé

Chtre nang cho phép nguoi dung lya chon cac danh sach TTHC dugce bai bd
trong quyét dinh cong bo.
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Tai man hinh Quyét dinh cong bd => Chon tab Bai bo, man hinh hién thi:

Trangchl / Thém QBCB va TTHC

Quyét dinh cong bd Thém méi TTHC Sira ddi/ BS sung Bii bo

Tim kiém

Danh sach thd tuc hanh chinh béi bd

I S N S TS

Khéng tim thay ket qué phi hop

S8hangmbitrang| 10 ~

Nguoi dung tich vao Chon TTHC man hinh sé& hién thi danh sach cac TTHC =>
thuc hién tim kiém va chon TTHC vao danh sach duoc bai bé.

CHON TTHC BAI BO

Nhap ma TTHC/ Tén TTHC TiM KIEM

Tim thay 1 két qua

O

1 5.000014  Téng hop, trinh cap Quan ly Té chite (khéng B, co quan ngang B8, co Cap Bo, Cap
c6 tham quyén phé dau tur bao gdm doanh  quan thuéc Chinh pha, Uy Huyén, C&p Tinh
duyét k& hoach dau céng nghiép, HTX) ban nhan dan c&p Tinh

tu ¢dng hdng ndm

S6 hang mditrang 10 ~

DONG CHON

Hién thi danh sach cac TTHC duoc bai bo trong quyét dinh cong bd:

Quyét dinh cong bd Thém mai TTHC Stra déi/ BS sung Bai bd

Tim kiém

Danh séch thi tyc hanh chinh bai b

TiM KIEM

Tim th&y 1 két qua + CHONTTHC

1 5.000014  Tang hop, trinh c&p c6 tham quyen phé Quan ly dau T8 chure (khong bao gom B&, co quan ngang B9, co quan thuge Chinh Cap B9, Cap Huyén, o
duyét k& hoach dau t cong héng ndm W cong doanh nghiép, HTX) pht, Uy ban nhan dan c&p Tinh Cap Tinh

SBhangmbitrang 10 v

- Trudng hop chon nham TTHC vao tab bai bo thi nguoi dung ¢ thé click vao
nat Xo6a & mdi dong TTHC dé loai bo khoi danh sach.
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1.2.4. Cong khai quyét dinh cong bo
- Cho phép ngudi ding cong khai quyét dinh cong bd va TTHC.
- Tai man hinh Quyét dinh cong bd -> Chon Cong khai:

Quyét dinh cong bo Thém mdi TTHC Stra doi/ Bo sung Bai bo
S6 quyét dinh * Ngay quyét dinh *
1338/Qb-BTC 25/09/2023 [
Linh vuc *
*Quan ly dau tu cong x
Trich yéu *

Quyét dinh cdng ba thi e hanh chinh ndi bd trong hé théng hanh chinh nha nudc thuge pham vi chirc nang quan Iy cia BS Tai chinh

File dinh kém

CHON FILE (Dung Iugng tép tin khéng vuot qué 20M va thudce cdc dinh dang sau : .doc, .docx, .pdf)

1.3. Quan 1y danh sich quyét dinh cong bd

- Cho phép NSD quan Iy toan b cac quyét dinh cong bd cua don vi tao ra

- Tai danh sach c6 thé hd tro viéc tim kiém QDCB ciing nhu chinh stra ndi dung
cua QDCB dang ¢ trang thai: Cho cong khai va Cong khai

- Vao menu chon [danh sach QDCB]-> H¢ théng hién thi:

Danh sach QDCB

Théng tin tim kiem

S8 quyét dinh

Tim kiém néng cao v TiM KIEM

Tim théy 2 k&t qua [jljlj
AW

1 1338/QD- 25/09/2023 Quyét dinh cong ba thi tue hanh chinh néi  Quan ly dau tu cong Noi ba
BKHDT b trong hé théng hanh chinh nha nudc f
thuge pham vi chire néng quan Iy cda B
K& hoach va Dau tur

2 1234/Qb- 23/08/2023 Quyét dinh cng b8 TTHC ni b gitta cdc  Quan Iy dau tu cong; DA tu bang van hd tro phat Ngi bo 17/10/2023 Cang khal
BKHDT co quan hanh chinh nha nudc thuge pham  trién chinh thire (ODA) va vién trg khéng hoan lai ® f
viqudn ly cia B§ K& hoach va Dau tv khéng thudc hd trg phét trién chinh thirc; Dau tu

theo phurong thire ddi téc edng tur

- Hb tro NSD theo ddi toan bd cac TTHC trén hé thong cta don vi.
- Vao menu -> Chon Danh sach TTHC -> Man hinh hién thi danh sach TTHC:
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& Thii tuc hanh chinh | #©Théng bao: Hé théng ip chur n tri danh mye don vi hanh chinh (dia gigi hanh chinh), xin théng bdo dé céc dia phuong cdp nht lzi dia gisi hanh chinh thea quy dir
5 Danh muc DVC Trang ehti | Danh séch TTHC

il Thaing ka Danh sach TTHC

[E Quan trj danh myc Tim kigm

E& Thi tuc hanh chinh ndi bd MB& TTHC/Tén TTHC

Thém QBCB va TTHC kiém néng cao —
&m QBCB vé Tim kiém nang =T

Danh sach QBCB

Danh sach TTHC

Zoa = T DR
B

T T T o T

1 5.000014 T8 chuc (khong bao gom Quénlydsuty  Bo KEhoachvaDau  Cap Bo; Cap Tinh; Cap
RKF 'r doanh nghiép, HTX cong w Huyér
€0, HTX) g iy ® &

Danh sach TTHC lién thang

Téing hop, trinh cap c6 tham quyén phé duyét ké
hoach d&u 1 cong héng ndm

2 5.000008 1234/QD T8 chic (khéng bao gbm Quénlydauty  BE KéhoachvaDau  CépBo X
BKHOT doanh nghigp. HTX) cong t ® 2
Téing hop, trinh cap €6 thém quyen phe duyet ké

hoach dau tu cng trung han

- O man hinh nay, cho phép ngudi dung tim kiém TTHC, Stra TTHC, x6a TTHC
(V61 truong hgp chua cong khai).
1.5. Phin quyén cip nhat TTHC ndi bd

Dé phan quyén nguoi ding thuc hién cap nhat TTHC ndi bo trén Co so dit liéu
TTHC quén tri cac co quan thuc hién cac thao tac sau:

Buwdc 1: Vao muc Quan tri danh muc/Nguoi dung.

Bwoec 2:

- +THEM MOI TU'VNCONNECT . _
- Tai giao dién man hinh chon dé thém moi

nguoi dung thuc hién cdp nhat TTHC ndi bo.

- Dbivéi nguoi dung da co trong danh sach cua co quan chon biéu tugng 4 dé
diéu chinh, bd sung quyén cap nhat TTHC noi bo.

Buére 3: Chon mét trong 2 nhom quyén Quan tri chung hodc Quan tri TTHC noi bo
(nhu hinh anh) dé phan quyén nguoi dung.

Vai trd tai don vi

* Quan tri chung %

Quan tri chung

Quan tri TTHC

Quan tri DVC

Quan trj TTHC ndi bé

Theo do:

- Nhom quyén Quén tri chung: Ngudi ding s& cap nhap duoc ca 2 nhém TTHC
(TTHC thudc pham vi Nghi dinh 63/2010/ND-CP va TTHC ndi b0)
- Nhom quyén Quan tri TTHC ndi bo: Nguoi dung chi cap nhat TTHC noi bg.
Buéc 4: Tich Luu dé cip nhét quyén cho nguoi dung.
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2. Chirc nang ra soat TTHC ngi b

2.1. Quy trinh thuc hién ra soat, xay dung phwong an don gidn hoa

- CAC VUICUC/DON VI THUQC BO/CO QUAN -BO, CO' QUAN TRUNG UONG e : -
- S(Y, BAN, NGANH THUQC UBND TiNH _UY BAN NHAN DAN TiNH VAN PHONG CHINH FHO

RA SOAT TTHC
i TONG HQP PHUONG AN TONG HOP, THEQ DOI
(R Ell? : gg:ﬂ" GAN CUA BO, CO QUAN, KET QUA RA SOAT,
- DIA PHUFONG BON GIAN HOA

Ghi chti: —— : Hoan thanh, gt

- Yéu céu chinh stra, bd sung

Quy trinh ra sodt, tong hop, giri phiong dn don gian héa TTHC néi bé
trén H¢ thong

2.1.1 Péi véi cdc b, co quan ngang bé

Budc 1: Cac don vi thudc bd, co quan theo chirc nang, nhi¢m vu dugc giao
va trén co s& phan cong cua Lanh dao bg, td chirc ra soat cac TTHC thudc pham
vi quan ly trén H¢ théng; hoan thién biéu mau ra soat TTHC ndi bd dién tu, téng
hop phuong an gtri tai khoan tong hop ctia bd, co quan (tai khoan ctia Van phong
bd/co quan hodc don vi c¢6 chirc nang kiém soat TTHC ciia bo/co quan).

Buwéc 2: Tai khoan tong hop phuong an chung cta bd, co quan kiém soat
chat lugng ra soat cua cac don vi thudc bd va dé nghi cac don vi hoan chinh dé
téng hop phuwong an chung cta bd/co quan.

Bwéc 3: Tai khoan tong hop phuong an chung cua bd, co quan giri Vin
phong Chinh phu phuong 4n da dugc Lanh dao bd xem xét, quyét dinh.

2.1.2 Poi véi Uy ban nhin déan cdc tinh, thanh phé truc thudc trung
wong

Buéc 1: Cac so, nganh va tuong duong thuéc UBND cap tinh theo chirc
nang, nhiém vy dugc giao va trén co s¢ phan cong cua Lanh dao UBND tinh, td
chtrc ra soat cac TTHC thudc pham vi quan 1y trén Hé théng; hoan thién biéu mau
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ra soat TTHC noi bo dién tir, tong hop phuong an giri tai khoan tong hop cua
UBND tinh (tai khoan ctia Van phong UBND tinh).

Buéc 2: Tai khoan tong hop phuong 4n chung cia UBND tinh kiém soat
chat luong ra soat ctia cac s, nganh va dé nghi cac don vi hoan chinh dé tong hop
phuong an chung cua UBND tinh.

Bwéc 3: Tai khoan tong hop phuong an chung cua UBND tinh giri Vin
phong Chinh phu phuong 4n di dugc Lanh dao UBND tinh xem xét, quyét dinh.

2.2. Cac nhém quyén

2.2.1. Nhém quyén Ra sodt TTHC

Nhom quyén cip cho cac tai khoan thuc hién cac biéu mau ra soat thu tuc
hanh chinh (Vi du: cong chirc, vién chirc vu, cuc, don vi thuéc bo,; cong chirc, vién
chikc thudce cdc sé nganh tinh ...). Tai khoan dugc gan quyén ra soat TTHC sé& c6
cac tinh ning hd tro ra soat nhu sau:

- Tim kiém TTHC: Tim kiém thu tuc hanh chinh thong qua céc tiéu chi vé
linh vuc/ma/tén TTHC.

- Theo déi danh muc TTHC: Hién thi danh myuc TTHC theo cac tiéu chi:
+ Chua ra soat: Hién thi cac TTHC chua duge thuc hién ra soat;

+ Pang ra soat: Hién thi cac TTHC dang thuc hién biéu mau ra soat;

+ P4 ra soat: Hién thi cac TTHC d3 hoan thanh biéu mau ra soat;

+ Y¢€u cau ra soat lai: Hién thi cac TTHC dugc yéu cau chinh stra, hoan
thién lai biéu mau ra soat.

2.2.2. Nhém quyén Tong hop ra sodt cdp sé/vu/cuc

Nhom quyén cép cho cac tai khoan thuc hién kiém tra biéu mau ra soét
TTHC, tong hop két qua ra soat ctia don vi. Tai khoan dugc gan quyén Tong hop
ra soat cAp sd/vu/cuc duoc cung cap tinh ning chinh sau:

- Xem biéu mdu ra sodt: Cho phép xem két qua thyc hién biéu miu ra soat
dé6i voi timg TTHC;

- Yéu cau ra sodt lai: Dé nghi tai khoan ra soat chinh sura, bd sung, hoan
thién lai biéu mau ra soat;

- Tong hop phwong dn ra sodt: Tong hop két qua ra soat cua don vi, guri
phuong an ra soat don gian hoa ctia don vi va dinh chinh khi ¢6 sy diéu chinh.

2.2.3. Nhém quyén Tong hop ra sodt cdp tinh/bé



Nhém quyén cip cho cac tai khoan thuc hién tong hop chung két qua ra
soat clia cac bo, co quan, UBND cép tinh. Tai khoan dugc gan quyén Tong hop
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ra soat cap tinh/bd duoc cung cap tinh nang chinh sau:

- Kiém tra phuong dan ra soat: Xem, duy¢t hodac yéu cau hoan thi¢n lai

phuong an ra soat cua cac don vi truc thudc.

- Tong hop phwong dn: Tong hop két qua ra soat ciia bd, co quan, UBND

tinh; guri phuong an vé Van phong Chinh phu dé tong hop, theo dai.

- Tra ciru ra sodt: Theo doi, nam bat ti€n dd ra soat cua cac don vi truc

thudc

2.3. Cac thao tac

2.3.1. Ping nhdp H¢ théng

Buée 1: Nguoi dung truy cap Hé thong thong tin bao céo ctia Vin phong
Chinh phu https://vpcp.baocaochinhphu.gov.vn, chon chitc nang Pang nhap véi

VNConnect. Hé thng chuyén sang giao dién ding nhap bang VNConnect cta

Cong dich vu cong quoc gia, nhu sau:

bt iy o S iy

0O

Buwéc 2: Ngudi dung cung cip cac thong tin dang nhap theo CMT/CCCD:

STT Tén trudmg Mo ta Vidu
1 | Tén dang nhap S6 CMT/CCCD CMT/CCCD
7 Nhap mat khiu ding nhap Heé
2 Mat khau ,
thong tuong tng vai tai khoan



https://vpcp.baocaochinhphu.gov.vn
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STT Tén trudmg Mo ta Vidu

Nhép mi xé4c thyc gidng véi ma .
3 Nhap ma xac thyc zp4hli

hién thi tir hé thong

Céc hinh thire dang nhap theo USB ky s6 va Sim ky s6 theo hudng dan tir Cong

dich vu cong quéc gia.

* Truwong hgp chwa c6 tai khoan
Nguoi dung can dang ky tai khoan truy cap Hé thong: An nut Ping ky. Hé théng
s& chuyén sang dia chi dang ky cia Cong dich vu céng qudc gia. Sau khi dang ky xong,
ngudi dung lién hé voi diu mdi quan tri ctia don vi dé yéu cau phan quyén
2.3.2. Ra sodat TTHC

Budc 1: Nguoi dung chon chire nang Ra soat TTHC ndi b trén thanh
chtc nang/Chon tinh nang Danh sach ra soat TTHC.

3=l JRa soat TTHC ndi bd

—Danh sach ra soat
L ~ TTHC

Buée 2: Nguoi dung tim TTHC can ra soét trong danh sach va tich vao

P

%

biéu tuong Ra soat -/ & ¢t Thao tac dé thuc hién biéu mau ra soat d6i voi
TTHC do.

DANH SACH THU TUC HANH CHINH
Ban vi thuc hién Trung tim Tin hoc - B3 K& hoach va Dau tur v
TiM KIEM THO TUC HANH CHINH CHUA RA SOAT

Coquancingbd B K& hoach va Dau tw > Lnhwe Diu turbidng vn hé trg phat trién chinh thirc (ODA) va vién trg khéng ho... ¥

Ma/ Tén TTHC k m

Chura ra sodt (33) Dang ra soat (0) Darasodt (0) Yéu cau ra soat lai (0)

STT  MATTHC Tén thi tuc hanh chinh Linh vire Thao téc
1.004864 Quyét dinh chl truong thufe hign dy &n hé tr k§ thudt stf dung vén ODA khéng hoan  DA3u tw bang vén hé trg phat trién chinh thirc (ODA) va vién trg <::| -

lai thuéc tham quyén cla Thi tweéng Chinh phi khéng hoan lai khéng thudc hé tro phat trién chinh thire

2 1.008411  Quyét dinh chil truong d3u tw chuong trinh, dyr 4n thude thdm quyén cla ngudi dimg  DAu twr bang v8n hd tro phét trién chinh thirc (ODA) va vién trgr
dau cg quan chi quan khéng hoan lai khang thugc hd trg phat trién chinh thifc

3 1.008412  Trinh ty, th tuc quyét dinh ch truang tiép nhén khodn hd trg ngan séch chung clia Dau tu bang vén hd trg phét trién chinh thifc (ODA) va vién trg
b, corquan thude Chinh phis Khéng hoan lai khéng thusc hé tra phét trién chinh thifc

4 1.008413  Trinh ty, thi tuc quyét dinh cha truang tiép nhan khoan hd tro ngan sich chung cia D3u 1w bang vén hd trg phat trién chinh thirc (ODA) va vién trg

Budc 3: Thuc hién biéu mau ra soat
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1. THONG TIN CHUNG W> 11I. SY CAN THIET, TINH HQP LY... > IV.PHU'ONG AN CATGIAM.. > V.KIEN NGH| THU'C THI

TiNH CAN THIET CUA TTHC NOI BO
1. TTHC durge dit ra nham dat dugc muyc tiéu gi?

Gidi quyét cong viéc cu thé cho co quan hanh chinh nha nudc, don vi thudc ca quan hanh chinh nha nudc

[ Bao dam viéc thut thi cong vu clia can b, céng chirc, vién chic, ngudi lao déng 1am viée trong co quan hanh chinh nha nuéc
[[] Khac: (Néu ra)

2. Myc tiéu nay cé duge dap img khi thure hign TTHC khéng?
D<)
@) Khdng (Néu rd Iy do)

Ly dc

3. C6 bién phép khéac dé thay thé thi tuc hanh chinh nay ma vin dam bao muc tiéu dit ra hay khéng?
O c6

(®) Khéng

- Nguoi dung tich, nhap cac nodi dung tra 16i tai biéu miu ra soat TTHC

theo hudng dan chi tiét cua Vin phong Chinh pht tai Vin ban sb 6828/VPCP-
KSTT ngay 12/10/2023;

- St dung cic nat chirc nang phia dudi biéu mau dé thuc hién cac thao
tac: Luu thong tin, Di chuyén giita cac muc; Hay/Hoan thanh ra soat.

2.3.3. Téng hop phwong dn ciia tieng don vi
2.3.3.1. Tong hop phwong dn

Buéc 1: Nguoi dung chon chirc nang Ra soat TTHC ndi b trén thanh
chtrc nang/Chon tinh nang Tong hop phuong an ra soat.

Bwéc 2: Thue hién cac thao tac tong hop
Tai giao dién Tong hop phuong an ngudi ding tich chon cac nut chirc
nang trén hinh anh dé thuc hién céc thao tac, theo do:

TONG HOP PHUONG AN i

Biéuténg hgp  Biéu phuong &n

Q  Nhip ma hodct

3n thd tuc hanh chinh d& tim kiér

Tdng s6 TTHC durgc ra soat: 2 TTHC

Lei ich phuong én dom gian héa

N ok i a: (6)
., Mé s& trén N&i dung don . . .
Tén thi tuc hanh chinh b Kién nghj thue thi
M @ SoLes 3""‘4"‘5" ) Chiphituanthitruéc  Chiphitist  Tylgcar ~ Thaotac
@) “ Kkhi DGH Kiém gidm
[} ® @)
Téng céng - 100.000.000
| M tro doanh nghigp nhé va vira 100.000.000
G Ludt 04/2017/QH14
. X ) . - hé trg doanh
1 Théng béo tang, giam van gép clia qui dau wr khdi nghiép sang tgo (cdp tinh)  1.000016 A nghiép nhé va vira  100.000.000 ¢

Biém b Khoan 0

Digu 1.
] Dau thau
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| [E) Téng hop

Tich vao dé tong hop phuong an ctia don vi;
Tich vao ma TTHC dé xem biéu miu ra soat cua ting TTHC;

Tich vao biéu twong - tai cot thao tac d€ Yéu cau ra soat lai;

[£ Binh chinh biéu méau

Tich vao deé gui phuong an don gidn hda cua don vi;

Tich vao | ‘ dé dinh chinh, diéu chinh lai phuong an da

2.2.3.2. Tra curu ra sodt

Tinh nang cho phép nguoi dung theo di tién do ra soat tai don vi.

Budc 1: Nguoi dung chon chure nang Ra soat TTHC ndi b trén thanh
chirc nang/Chon tinh nang Tra clru ra soat.

Budére 2: Nguoi ding tich chon cac tiéu chi dé tra ciru két qua ra soat ctia
don vi nhu hinh anh

TRA CU'U PHU'ONG AN RA SOAT

Bon vi rd sodt Trung tam Tin hoc - B KEhoachvaPautr v Coquancéngbé B K& hoach v Dau tur v Unhwge Tatch v

Trang thai Tatca v Ma/TénTTHC

iy

STT M&TTHC Tén thi tuc hanh chinh Linh virc Do vi ra soét Trang théi Thao téc
1.000368  Cap lai Gidy chimg nhin dang ky dau tu ra nutc ngoai B3u tur tirViét nam ra nudc ngodi Trung tam Tin hoc - B3
Ké& hoach va Dau tv
2 1.004864 Quyét dinh chd truang thyc hién dy an hd trg ky thut sir dyng von ODA Bau tubang von hd trg phat trién chinh thirc Trung tdm Tin hec - B§ i ra sodt |:>o
khéng hoan lal thudc thim quyén clia Thii tuéng Chinh phii (ODA) va vién trg khéng hon lai khéng thudché  Ké hoach va Bau tur

3 1.000062 Cdng ba théng tin thanh I3p quy dau twrkhéf nghiép séng tao; théng bio, gidi H trg doanh nghidp nhé va vira Trung tm Tin hoc - B3
bao hoat déng quy khéi nghiép sang tao trén Céng thdng tin quac Ké hoach va Bau tu
gia h trg doanh nghiép nhé va vira

7 Pbi voi cac TTHC da hoan thanh ra soat nguoi dung tich vao biéu tuong
© dé xem bi€u mau ra soat.
2.3.4. Tong hop phwong dn chung ciia Bj, co quan, dia phwong
2.3.4.1. Kiém tra phwong dn giri dén
Buwée 1: Ngudi dung chon chirc ndng Ra soat TTHC ndi bo trén thanh
chtrc nang/Chon tinh nang Kiém tra phuong an giri dén.
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Buwéc 2: Tai giao dién Kiém tra phuong an ngudi dung tich chon cac nit
chtrc nang trén hinh anh dé thuc hién cac thao tac, theo do:

DANH SACH DON V] RA SOAT THU TUC HANH CHINH NOI BO [ 0w |
gt @
i o - |
ﬁ ung tdm Tin hoc - B K& hoach va Dau tur 16:50:39 29/09/2023 Chura duyét B K& hoach va Bau tu E
i
- Tich chon biéu tuong @ d€ xem nodi dung phuong an ctia cac don vi.

- Tich chon biéu tugng & hodc nat dé duyét phuong an.

‘ £ Tréa lai

- Tich chon biéu tugng <" hodc nat - dé tra lai, yéu cau chinh stra,

hoan thién.

Buwéc 3: Chon tinh niang Tong hop phuong an dé xem ndi dung Phuong 4n d

duogc tong hop tu dong.

Budc 4: Sau khi hoan thanh phuong an cua co quan:

Tich vao de gui phuong an don gian hoa ctua don vi;

[£ Binh chinh biéu mau

- Tich vao | dé dinh chinh, diéu chinh lai phuong an

da gui;

2.3.4.2. Tra ciru ra soat
Tinh nang cho phép nguoi dung theo doi tién do ra soat tai ting don vi truc
thudc. Cac thao tac tra ctru thuc hién nhu huéng dan tai muc II. 3.2.

2.3.5. Quan tri nguwoi dung

2.3.5.1. Xem thong tin nguoi dung
Budc 1: Bang nhép vao h¢ thong

Bwée 2: Chon Quan tri hé théng -> Quan tri nguoi dung
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schinhphu.govvn

1 Gmail @3 Windows 10 activat a MP3 | Nghe t. Thém ham vaojQu.. [l BA

2 Login >

2 | HE THONG THONG TIN, CHi DAO DIEU HANH CUA CHINH PHU, THU TUGNG CHINH PHU

@ signin

B s

B s

* =
[E Danh sich doc

‘ Du Phuang Thao

i  quan tri quyén ngwﬁl‘mg q
5] Quan tri ngudi dung
© Céu hinh don vi nhan Cong da T6ch
B = béo cdo ® Congdan 6 chirc
4 Co quan hd Hova én Hova tén 56 dién thoa 56 dién thoai
_= Phén quyén vai trd
©  chodonvi Tinh trang: Chon trang thai v 56 CMTACCCD: 56 CMT/CCCD Vai tro Chon vai tro -
o} 2 Quéntri ngnraidune Tim kiém
o e - . Téng 56 : 35645 ket qua Thém ngudi dung tir Vnconnect
iyl Quan tri don vi
, STT Hovatén Co quane sé diénthoai  CMT/CCCD Vai tré
=a Néng Van Cudng UBND x4 Lam Son - tinh Lang Son 0379920886 082123705 Nhap liéu Hoat dbng 4
. /
Q -
tran ngoc quang UBND x3 Ngd Quyén - Tinh Hung Yén 0966159333 145301645 Nhap liéu Hoat dgng
2 -
Nguyén Birc Thudn UBND Thanh phé Ha Noi 0915143384 012369855 Quan tri hé théng
3 (BNDP)
Nguyén Van Phugng  UBND tinh Bic Giang 0985092297 121509688 Quan trj hé théng Hoat dgng Y.
4 (BNDP) B

- Hién thi cac tai khoan c6 trong hé thong

- Chon timg tai khoan d¢ hién thi chi tiét thong tin

2.3.5.2. Thém moi nguoi dung

Budce 1: Nguoi dung thuc hién chon [Thém nguoi dung tr Vnconnect]

HE THONG THONG TIN, CHi DAO BIEU HANH CUA CHINH PHU, THU TUGNG CHINH PHU

Quén trj ngudi ding

4] ®) Cong dan T6 chirc

Ho va tén

S6 CMT/CCCD: MT/CCCD

Tinh trang: Chon trang thai v

Q

o Téng s6 : 35646 két qua

/ STT Hovatén Co quan

a 4 Néngvan Cutng UBND xa Lam Son - tinh Lang San
<

5 trdnngoc quang

3 Nguyén Buc Thugn
4 Nguyénvan Phuong
5 Pham Qubc Hung

e LeThi Ut Tign

UBND x3 Ngé Quyén - Tinh Hung Yén

UBND Thanh ph& Ha Ngi

UBND tinh Bac Giang

Phong Lao d6ng Thuong binh va Xa hdi huyén Cho Gao tinh Tién Giang

UBND xa Thanh My, huyén Tan Phu, tinh Tién Giang

56 dién thoai

0379920886

0966159333

0915143384

0985092297

0384873612

0906848715

Vai trd

CMT/CCCD

082123705

145301645

012369855

121509688

310794922

311824337

53 dién thoa

Chon vai trd v

Thém ngudi ding tir Vnconnect

Vai trd Tinhtrang  Thao tic
Nhap liéu Hoat dng o
Nhap ligu Hoat déng
Qudn tri hé théng (BNDP) )
Quan trj hé thdng (BNDP) Vi

GUfi bdo cao

Gii béo cdo

Hé thdng hién thi popup Thém ngudi ding tir vnconnect

Hoat dong
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h '~' | HE THONG THONG TIN, CHI DAO BIEU HANH CUA CHINH PHU, THU TUGNG CHINH PHU & DuPhuang Thio

& Quinwingudiding | Thém méi ngudi dung
34 ® Congdan () T6 chic i .
®) Ngudidan T6 chure
Z Co quan: p thoai
N Nhap CMND, CCCD hoac 6 dién thoai dé tim kiém tir vnConnect R
Tinh trang: [d vai tro v
o}
o Téng s& : 35646 két qua rgry N
Co quan quan Iy * Vai tro * ngudi ding tir Vnconnect |
’ STT Hogvatén ] ¥ Chon vai tro~ |: Tinhtrang  Thao tic
a . NongVan Cubng Hoat dong Hoat dong V=
AW
3 Hoat 5
5  trdnngocquang oat déng 7 O
3 Nguyén Bic Thugn THOAT ‘ “ DP)  Hoatdong 2
4 Nguyén Van Phuong T UBRGTRR Bac Giang 0985092297 721500688 QUAR T RETRGRE (BNDP)  Hoat dong O
o
5 Pham Qudc Hing Phong Lao dang Thutgng binh va Xa hoi huyén Cha Gao tinh Tién Giang 0384873612 310794922 Gtii bao cdo Hoatdong 5
6 L& Thj Ut Tign UBND x& Thanh My, huy&n Tan Phudc, tinh Tién Giang 0906848715 311824337 Gl bao cdo Hoat dong / -

Buére 2: Tim kiém ngudi ding tir Vnconnect

- Chon loai tai khoan Vnconnect muédn tim kiém: c6 2 loai tai khoan vnconnect dé
tim kiém 1a Nguoi dan, T6 chic

- Nhép s6 CMND/ CCCD hodc s6 dién thoai da dang ky Vnconnect sau do click

chon [Tim kiém] dé tim kiém tai khoan

#3 | HE THONG GIAM SAT HINH ANH TAP TRUNG

P m
£ Quéntringudiding Thém méi ngudi ding
Z ® Congdan () Téchic  Loai tai kh
® Ngudidan O Tchic  Tgng cyc duemg by v
Cd quan: dién thoai

— =1 ..
Tinh trang: Chon trang tl kon vai trd ~

Téng s6: 9 ket qua Ho va tén Email 56 dign thoai oMt O frvnconnect Thém nguai ding
N Dur Phireng Thao duthao98@gmail.com 0837882068 145821464 ( .
STT Hovatén Co quan e e Tinh trang Thao téc
4 Donvi* Vai tro *
Admin Téng cuc Hoat déng
1 Viét Nam Chon vai tro»
4 Hoatdéng
S&giao théng vin tai  S& GTVT Hogt déng Vi
2 HaNai
3 Vit Nam )
Nguyén Van Khan TéngcucBudngbb 0398903351 026066001179 Danh muc Hoat déng
/ Viét Nam -
tran trudng sang test 0338533907 331907121 BAo cdo,Danh muc Hoat déng 5
5 ) -

Bwéc 3: Phan quyén tai khoan Vnconnect

- Click chon tai khoan Vnconnect da thuc hién tim kiém & budc 2 dé thuc
hién phan quyén

- Sau do, chon don vi cht quan ctia nguoi dung, vai tro cua nguoi dung do

trong hé thong (c6 thé chon nhiéu vai tro)
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~" | HE THONG THONG TIN, CHI DAO DIEU HANH CUA CHINH PHU, THU TUSNG CHINH PHU & DuPhuong Thio
o -
& Quantringudiding | Thém mdingudi dung
34 ®) Congdan () Té chirc
® Ngudidan T8 churc
2 Coquan: a p thoai
Tinh trang: q 145821464 _| vai tro v
Q,
'+Y Téng s6 : 35646 két qua Ho va tén Email S8 dién thoai cMT a ngudi dung tir Vnconnect
5 o

/ STT Hova tén Du Phugng Thao duthao98@gmail.com 0837882068 145821464 e [ Tinhtrang | Thaotéc
= Co quan quan Iy * Vaitro *
- N&ng Van Cudn, Hoat don; e

! o g e ~ Cheon vai tro = o & g O
. trén ngoc quang Hoat déng /

2 Hoat dong =]

3 Nguyén Buc Thugn PP)  Hoat ddng 7 O

4 Nguyénvan Phuong THOAT ‘ “ B Homdtne g O

5 Pham Quéc Hung Hoat déng / o

g LeThiUtTien UBND xa Thanh My, huyén Tan Phuic, tinh Tién Giang 0906848715 311824337 G béo céo Hoat dong 7 O

7

Buérc 4: Click chon [Luu] dé hoan thanh thém nguoi dung va phan quyén tai

khoan Vnconnect.

Luu y: Danh sach vai trd c¢6 trong hé théng: 1a danh sach vai tro ma don vi thuc

hién phan quyén trong chitc ning Phan quyén vai trd cho don vi
2.3.5.3. Swra thong tin nguoi dung

Budc 1: Chon 4 & ngudi dung can sira thong tin. Hé théng hién thi popup

thong tin nguoi dung.

= | HE THONG THONG TIN, CHI DAO BIEU HANH CUA CHINH PHU, THU TUGNG CHINH PHU & DuPhuang Thio

& Quanmingudiding | C3p nhat thdng tin ngudi dung

H ®) Congdan () Té chic
Tén day dd * $6 dién thoai Thu dién tir
Iz Coc thoa
4 o quan Néng Van Cudng 0379920886 ckj.cuong@facebook.com e
Tinh trang: Co quan quan Iy * Vaitro* vai tro v

O JUBND tinh Lang Son/UBND huyén Chi Lang - tinh ... x~ Nhap liéu ~

o Téng 56 : 35646 két qua Hoat dang I ngui dung tir Vnconnect |

/ STT Hovatén |: Tinhtrang  Thao tac

q 1 NongVan Cubng THOAT ‘ “ Hoat déng 2 O

\t L, U3nngocquang R g Ve CERETEE SO T hoataone o)
3 Nguyén Buc Thudn UBND Thanh phd Ha Noi 0915143384 012369855  Quantri hé thang (BNDP)  Hoat dong 2 O
4 NguyénVan Phuong UBND tinh Béc Giang 0985092297 121509688 Quan trj hé théng (BNDP) Hoat dong C/
5 Pham Qudc Hing Phong Lao dang Thutgng binh va Xa hoi huyén Cha Gao tinh Tién Giang 0384873612 310794922 Gtii bao cdo Hoatdong  p
e LeTh Ut Tign UBND x& Thanh My, huy&n Tan Phudc, tinh Tién Giang 0906848715 311824337 Gl bdo cdo Hoat dong

Buwéc 2: Chon vio cac thong tin va chinh sira theo yéu cau

Buée 3: Chon nit “Luu” dé luu lai. Hé théng béo néu luwu thanh cong.
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2.3.5.4. Vo hiéu hoa nguoi dung

, :-‘_J 0 N e \ A A A ,
Budc 1: Chon ' & nguodi dung can vo hiéu hoa

Budre 2: Hé thong hién thi thong bao

- .l [

V& hiéu héa nguwdi dung nay?

e | T

Click chon [Pong ¥] nguoi dung dugce chuyén sang trang thai Khong hoat dong va
khong thé dang nhap vao hé thong

Click chon [Thoéat] hiy bo thao tac hién tai.
2.3.5.5. Kich hoat nguoi dung
Budc 1: Chon C & nguoi dung can kich hoat

Buwéc 2: Hé thong hién thi théng bao

Khéi phuc ngudi dung nay?
Bl o7

Click chon [Pong ¥] nguoi dung dugc chuyén sang trang thai Hoat dong va c6
thé ding nhap vao hé thong

Click chon [Thoat] huy bo thao tac hién tai./.
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